
     

 Name: Job Seeker ID:                                            Date:  

    100 ErdmanWay,  Leominster;  25 Main st., Gardner 

                                                                               JOB SEARCH READINESS INVENTORY                                                                               1/2016 

 Needs/ Assessment  Workshop Website(s) Career Center Resource 

1 Research Labor Market Information (LMI) Reviewed in Career Center Seminar masscis.intocareers.org/materials/portal/home.html □ Use Resource Room 

   □ O*NET  onetonline.org/ □  Meet w/Job Specialist 

2 Review Resume & Cover Letter Techniques □ Resume & Cover Letters Basics  □ print worksheet   ccncm.com/seeker/workshops.htm    □ Meet w/Job Specialist 

3 Effective Interviewing □ Interviewing with Confidence www.job-hunt.org/job_interviews/job-interviewing.shtml □ Meet w/Job Specialist 

4 Develop and Expand Computer Skills  □ Building Computer Confidence gcflearnfree.org □ Meet w/Job Specialist 

   □ Introduction to Internet commoncraft.com/video/world-wide-web □ Use Resource Room  

  □ Introduction to Email □ yahoo.com □ login.live.com  □ gmail.com  □ other         

  □ Working with Microsoft Word microsoft office tutorials & training Center      

5 Explore Training and/or Education Options □ Education Options Seminar jobquest.detma.org/JobQuest/Training.aspx □ Meet w/Job Specialist 

6 How to Market Yourself □ Hidden Job Market local volunteering opportunities      □ Meet w/Job Specialist 

               Networking   ccncm.com/events.htm  

7 Active in Linkedin  □ Introduction to LinkedIn LinkedIn.com □  Meet w/Job Specialist 

8 Advice for Over 40  Job Seeker □ Over  40 Job Search  
ob-hunt.org/onlinejobsearchguide/article_over-40-job-
search.shtml □  Meet w/Job Specialist 

9 Youth between the ages of 16-24 □ Employment Links  ccncm.com/seeker/eli.htm □  Meet w/Youth Specialist 

  □ Shriver Job Corps shriver.jobcorps.gov/Home.aspx □  Meet Shriver Representative 

10 Veteran Resources  and Assistance □  Federal Job Search 
job-hunt.org/article_veterans_jobsearch.shtml  □  Vets, 
Inc. 

□  Appt  Veterans Representa-

tive 

     

 CAREER ACTION PLAN  

  Goal, Need or Lead  Follow-up Goal or Need  

1 Return to North Central Career Centers  □  Follow-up     □ Referrral          □ Other      

2 Register for JobQuest or Complete Job Match □ Register        □ Complete Job Match    □  Upload Resume     

3 Create/Update Resume or Complete Worksheet □ Create           □ Worksheet       □ Update   □  Resume Review    

4 Register for Email for Job Search □  yahoo.com □login.live.com □   gmail.com   □   other               

5 Attend Networking  Meeting or Event □ Practice Elevator Speech   □  Attend /join www.toastmasters.org   

6 Attend Job Fair □ Prepare for Job Fair Workshop   □  Preregister   

7 Register for Social Networking Website (s) □ LinkedIn       □ STEM Power   □  Attend workshop    

8 Research Job Search Resources in local Library □ Employer       □ Industry/Field  □ Other   □ Review  local library listing    

9 Review 211 Massachusetts Assistance Programs  □ Healthcare     □ Food               □ Housing   □ Review Flyer   □ Other    

10 Websites on Reverse Side □  Review North Central Career Center Website   □ Review other Career Center Websites   

      

https://masscis.intocareers.org/materials/portal/home.html
http://www.onetonline.org/
http://ccncm.com/seeker/BUILDING%20CAREER%20PROFILE%20for%20RESUMES%20AND%20ON%20LINE%20APPLICATIONS%202015.pdf
http://www.job-hunt.org/job_interviews/job-interviewing.shtml
http://www.gcflearnfree.org/
https://www.commoncraft.com/video/world-wide-web
https://login.yahoo.com/?.src=ym&.intl=us&.lang=en-US&.done=https%3a//mail.yahoo.com
https://login.live.com/login.srf?lc=1033
https://www.google.com/intl/en/mail/help/about.html
http://email.about.com/od/freeemailreviews/tp/free_email.htm
https://support.office.com/en-us/article/Office-Training-Center-b8f02f81-ec85-4493-a39b-4c48e6bc4bfb
http://jobquest.detma.org/JobQuest/Training.aspx
http://uwncm.galaxydigital.com/
http://www.ccncm.com/events.htm
https://www.linkedin.com/uas/login?session_redirect=https%3A%2F%2Fwww%2Elinkedin%2Ecom%2Finbox%2F
http://www.job-hunt.org/onlinejobsearchguide/article_over-40-job-search.shtml
http://www.job-hunt.org/onlinejobsearchguide/article_over-40-job-search.shtml
http://ccncm.com/seeker/eli.htm
http://shriver.jobcorps.gov/Home.aspx
http://www.job-hunt.org/article_veterans_jobsearch.shtml
http://www.veteransinc.org/
http://www.veteransinc.org/
https://jobquest.detma.org/JobQuest/Default.aspx
https://jobquest.detma.org/JobQuest/Register/
http://ccncm.com/seeker/BUILDING%20CAREER%20PROFILE%20for%20RESUMES%20AND%20ON%20LINE%20APPLICATIONS%202015.pdf
https://login.yahoo.com/?.src=ym&.intl=us&.lang=en-US&.done=https%3a//mail.yahoo.com
https://login.live.com/login.srf?lc=1033
https://www.google.com/intl/en/mail/help/about.html
http://email.about.com/od/freeemailreviews/tp/free_email.htm
http://ccncm.com/4%20reasons%20to%20attend%20job%20fairs%20with%20preparation%20techniques.pdf
https://www.linkedin.com/
https://stempower.groupsite.com/group/northcentral
http://www.publiclibraries.com/massachusetts.htm
http://www.mass211.org/
http://www.mass.gov/lwd/docs/dua/ma-assistance-programs.pdf
http://www.ccncm.com/default.htm
http://www.mass.gov/lwd/employment-services/dcs/find-a-career-center-near-you.html

